PACCMOTPEHO u ITPUHATO

Ha o6meM cobpaHuu TpyXOBOTO KOJUIEKTHBA
MAOY «JIune#t Ne 123»

IIpoToxon Ned4 ot 20.12.2022 r.

INOJIOKEHUE

0 Ie’KYPHOM aIMHHHCTPATOPE



1. O6mue nooxenns
1.1. Hacrosmee Ilonoxenwe paspaGoTaHO B COOTBETCTBHH C DenepalbHBIM 3aKOHOM OT 29
nexabps 2012 r. Ne 273-®3 «O6 obpasoBanuu B Poccmitckoii @enepanuuy ¢ H3MEHEHHSIMH OT 2
urons 2021 roxa, Tpymosoro xozexca Poccuiickoit Dentepanun, a Taoke YCTaBOM OpraHM3aIldy,
OCYIIECTBIIOMEH 00pa30BATENBHYI0 NEATENBHOCT, W JPYTHMH HOPMATHBHBIMH IIPABOBBIMH
akraMu  Poccuiickodf ~ @Denepanyu, perNaMEHTHPYIOUMMH  JESTENbHOCTH OpraHM3allHiH,
OCYMECTBIIOMHEX 00pa30BaTeNbHYIO 1E€TEILHOCTS.
1.2. Tannoe ITonoxenwe o JexypHOM aJIMUHHCTPATOpPE ONpENEIIeT OCHOBHBIE (DYHKIHH U
00S3aHHOCTH, IIpaBa H OTBETCTBEHHOCTE JACKYPHOTO aIMHHHCTPATOpa, YCTAHABIHMBAET
TIOCTIENIOBATENEHOCTE €10 JICHCTBHI I[pH BO3HMKHOBEHHH II0XApa H HHOM upe3BBMaifHOM
CHTYAallHH.
1.3. Ilonoxenne 0 eMYPHOM aIMHHHCTPATOPE B LIKOJE pa3paboTaHo B eI
* obecriedenuss Ge30IaCHOCTH JKH3HEEATENHHOCTH IENATOTHYIECKOTO0 KOJUIEKTHBA W
00y4aroIUXCsl; MPEeNOTBPAIEHAS BO3MOKHEIX UPE3BEUaiHEIX CHTYyaIIHif;
° CO3aHuMs yCIOBHH, HEOOXOMMMBIX UL 00Pa30BATENBHON NeITETPHOCTH;
® OpraHH3allid KOHTPONA 32 COXPaHHOCTBIO INKOJNBHOIO HMYINECTBA, a TAKKE 3a
COOTONIEHMEM BCEMH YYAaCTHHKAMHE O6Da30BATENLHBIX OTHOMEHHI NOpPSIKa, YUCTOTEL
Pa3BHTHS HABBIKOB YUYCHHUYECKOTO CAMOKOHTPOJIA.
1.4. JlexypHblii aIMHHHCTpaTop Ha3HAYaeTcs H3 YHCIA aJIMAHHCTPATHBHBIX COTPYIHHKOB
00meo0pa3oBaTebHON OpPraHM3alHE B COOTBETCTBHH C rpaQKOM JOEXYpCTB IO JHIEIO,
YTBEPKIAEeMOM Ha ydeOHEIH o,
1.5. NexxypHBIi aqMEHHCTPATOpP IIOXIHHAETCS HENOCPENICTBEHHO JHPEKTOPY JIHIIES.
1.6. JlexxypHOMY aIMMHHCTPATOPY 1O OpraHM3AIHOHHBIM BOIIPOCaM  HEIIOCPEICTBEHHO
HOJIUHSIOTCS:
* KJIACCHBIA PYKOBOJHUTENb ASKYPHOIO Kiacca;
°  JeXYpHBIC YUHTEIIS,
* IIeJarord H o0yJarommecs.
1.7. JlexypHbIit aIMAHHCTPATOP BO BPEMs OCYILECTRICHHS CBOEH IESATENIbHOCTH PYKOBOJICTBYETCS
CIIEIYIOIUM TOKYMEHTAMH:
* Koncrarymueit Poccuiickoit ®eneparmm;
*  Qenepansubm 3akoHoM «O6 06pazoBarny B Poccuiickoit Qenepanuny;
* I'paxnanckum xopexcom Poccuiickoit ®enepanmu;
*  CemeitHBIM KoziekcoM Poccuiickoit Oenepanym;
* ykaszamu [IpesmnenTa Poccuiickoii ®eneparmn;
*  PCIICHHAMH OPraHoB YNPABIEHHS 00pa30BaHKs BCe YPOBHEH 110 BOMpocam 06pa3oBaHms
H BOCIIHUTAHHA 00YJIAIOIHXCS;
° AIMHUHHCTPATHBHBIM, TPYNOBBIM U XO3SHCTBEHHBIM 3aKOHOATEIBCTBOM;
* TpaBWJIaMd U HOPMaMH OXPaHEI TPyZa H I0KapHOH Ge30MacHOCTH;
* VYCTaBOM H JIOKATBHEIMM IPABOBHIMH aKTaMH JHIes (B TOM GHCHe IIpaBunamu
BHYTPEHHETO TPYAOBOTO PACIIOPSIIKA);
* IIpUKa3aMH JUPEKTOpA JHIIES;
* JOJOKHOCTHOM HHCTPYKIHEH E)KYPHOrO afMUHHCTPATOPA [IKOJIBL,
* HacroamuM ITomoxenuem;
* cobmonaer Konperumo OOH o mpasax peGerka.

2. OcuoBHbIe QYHKIHHE H 005I32HHOCTH AeKYPHOT0 aiMHHHCTPATOpA
2.1. OcCHOBHBIMH HAIpPAaBIEHHAMH JeSTEILHOCTH JASXKYPHOIO aIMHHHCTPATOpa SBJISIOTCS
OpraHusalysd 00pa3oBaTeNbHOR NEATENBHOCTH M PYKOBOACTBO €10 B COOTBETCTBHE ¢ YCTABOM
JTHIIES U 3aKOHONaTenscTBOM Poccuiickoi Penepanuu B mepro CBOEro JIeKYpCTBa.
2.2. PaGounit IeHs JEXYPHOTO aIMHHECTPATOpa HAYHHAETCS B 7:30 1 3aBepinaercs B 18:00.
2.3. Ilepen HayaioM y4eOHBIX 3aHATHH AeKYDHBIH aIMAHHCTPATOP TOJDKEH:
* cpenaTh 06X0/( y4eOHbIX KaOHHETOB JIMIES U IPOBEPKH FOTOBHOCTH K obpazoBarensHOM
JeATENBHOCTH;
o yOEenuTHCS B HAIMYMH HAIEKALIErO TEIIOBOTO peXHMa B JIHIIEE:
- 8 X0100HbIl nepuod 200a — 18-24 °C;




- 6 mennwlii nepuod 200a IS BCEX TUIOB MOMEINEHHH BEpXHSS TPAHHNA IOMYCTHMOM
TEMIIEpaType! Bo3Ayxa He Oonee 28°C, HIXKHSSA TPaHHIIA HACHTHYHA XOIOJHOMY NIEPHOLY
roja;

e TIpH HEOOXOMMMOCTH BKIIOYMTh (BBIKIIOYHMTH) OCBENIEHHE: B BECTHOIONE, XOIUlE, Ha
STa)kax, JIECTHHYHBIX IIIOIaAKaX, MeCTaxX 0OIIEro MoNbL30BaHNS;

* BBIIONHHTH BHYTPCHHHH 00X0n moMmemeHu#t o0meo6pasoBaTensHOi OpraHH3aLyH,
YIOCTOBEPHTECS B IEIOCTHOCTH OKOH;

¢ OpraHu3oBaTh paboOTy NEXYPHBIX YyYHTETeH IO INKOJNE, NPOBECTH IUIAHEPKY IUIL
obecneuenns 3¢ GeKTHBHOTO IEXKYPCTBa;

¢ yOCHHTECH B TPABUABHOM OPraHW3aNMM MNpPOIYCKHOTO PEXHMA, OCYIIECTBICHHS
TEMIIEPATYPHOT'O CKPHHUHTE;

e B 3UMHHE IICPHOJ TIoJa IPOKOHTPOJIMPOBaTh H yOeauThcs B 006paboTKe IOPOXKEK Ha
TCPPUTOPHH JIMIES H CTYNCHEK JIECTHHI[ IPH BXOJE IPOTHBOTOJOJIEIHON CMECHIO
(mecxom).

2.4. Bo Bpems 06pa30BaTeNbHOM NeSTeTbHOCTH IEKYPHEI 4 IMUHHCTDATOP 0OA3aH:

° HE JIOIyCKaTh OTO3[aHKs Ha 3aHATHE NIEIaroroB W 00YYaIOIMHUXCS;

* CICIWTH 33 BBIIOIHEHHEM NPEIOJaBaTesMU OJJUHAKOBEIX TpeOoBaHmil K 06 ydaromumMes:
a) K BHEITHEMY BHJY;
6) K CaHWTApHO-TMIHEHHYECKHM TpeGOBaHHAM BO BpeMI 00pa3oBaTeIpHOM
JlesATENbHOCTH;
B) IIPOBEPATH, KOHTPOIHPOBATH, & IIPH HEOGXOMMMOCTH KOPPEKTHPOBATE OpraHu3aIHIo
JSXKYPCTBA 10 IIKOJIE IeHKYPHOIO KJIacca;

e HE IOIyCKarh NpeObIBaHHA B IIKOJIE IIOCTOPOHHHKX JIHIL;

* KOHTPOJIHPOBATH JEXKYPCTBO YUUTENEH HA 3TaXaX,

° KOHTPOIMPOBATh BBIIONHEHHE COTpYAHMKamu IIpaBHI BHYTPEHHETO pacHOpsIKa,
ofyyaromumucs - [IpaBun noBeeHns 06yJaIOIIXCS.

2.5. B cnyyae BO3HHKHOBEHHS KOH()IMKTHOH CHTyalum, KOTOpast MOMET YIpoXkaThb JKH3HH H
37I0pOBBIO 00yUarOMHUXCS M PabOTHUKOB JIHIIEs], IPOHUKHOBEHHS B 37aHHE 0bmeo0pa3zoBaTenEHOM
OpraHu3alliy IIOCTOPOHHUX JIMIl BOCIOJB30BaThCS TPEBOXKHON KHOIIKOM, BHI3BATH COTPYIHHKOR
TOIHIHY, OCYINECTBIATh MEpBL, oOecnedmBaromue Ge30HacHOCTs JHeTelf W COTPYXHHKOB
00pa3oBaTENBHOM OpraHu3aIiH.

2.6. Crporo comonars IpaBhna IO oXpadHe Tpyda, HacTosmee Iloioxenue o JEXypHOM
aZAMHHHCTpaToOpe B JIMIEE, IpaBuia IOXApHOH Oe30macHOCTH, 3HATH H COGMIONATH MOPANOK
JCHCTBUHA IPA BO3HUKHOBEHHH I0Xapa H HMHOH 4Ype3BbIYaiHON CHTYyallHH, 3BaKyalnud (cM.
Ipunoowcenue 1).

2.7. lloce OKOHYAHWS 3aHATHH JIEXKYPHEL aIMHHHCTPATOD OB3aH:

* HaJMYHC U CBOEBPEMEHHYIO CAady KIIOYeH;

* BMCCTC € ICKYPHBIM YYHTENIEM MMPOBEPUTH CAHHTAPHOE COCTOSHHIE JIECTHHYHBIX ILTOIA0K
H OpYyTUX INOMEINEeHUEH;

* TPHHATH COODIIEHHS OT NEKYPHBIX yUHTeNeld O KaueCTBE MX JEKYPCTBA H BEISBJICHHBIX
HEJ0CTaTKaX;

* COOOIIMT 3aMECTUTENIO JMPEKTOpa [0 AIMHHHMCTPATHBHO-XO3SHCTBEHHON pabore o
BBUBJICHHBIX HEHCIPABHOCTAX SICKTPOOCBEIIEHHMS, 3aMKOB, IBEpeH, O IOJIOMKAaX B
OTOIHUTEILHOM CHCTEME U T.I.

2.8. O6o Bcex 3aMeYaHWsIX JEKYpHBIH aJIMHHHCTPATOp JelaeT COOTBETCTBYIOIMYIO 3allMCh B
KYpHaIC  JEMYPHOTO  aIMHHMCIPATOpa M  [OKIANBIBAaeT JHPEKTOPY 00pa3oBaTEeNBHOM
OpraHH3allyH.

3. IIpara e;KypHOro aiMHHHCTPATOPA B IIKOJIE
3.1. JIexypHbIi aIMAHHCTPATOP HMEET IIPABO B IPEIeIax CBOeH KOMIIETEHITHH:
* TIpPMHAMATE YUPaBICHYECKHE DCINCHHH, KacalOIlHeCd OpraHu3aluy 00pa3oBareIbHOM
NEATEIBHOCTH BO BPEMS CBOET'O JEXKYPCTBA 110 IIKOJIE;
* HE JOIyCKAaTh IOCTOPOHHHX JIMI[ B JIHIEH;
e TpebOBaTh OT COTPYIHMKOB COGIIONEHHS pexuMa paboThl MIKOJEI, IPABHJ BHYTPEHHETO
TPYIOBOTO PACIOps/IKa, PACIIHCAHKS YPOKOB H IOMOIHUTEBHBIX 3aHATHI,




e JaBaTh 00s3aTeNIbHBIE PACIIOPHKEHNS COTPYAHAKAM JIHIES,

 OecnpensTCTBEHHO IPOXOIUTH BO BCE IIOMENIEHHS 00pa30BaTeNbHOMN OpraHu3alliy;

o TpeboBaTh OT OOyHaromuXcs COOMIONEHHS pPEXHMMA IIKONbIL, IPABHI BHYTPEHHETO
pacmopsjika 00y4aromuxcs, pacliCaHus YPOKOB U JOMOJIHATEILHEIX 3aHATHIA;

e TIpUBIEKATh K MUCHWIUIMHADHOH OTBETCTBEHHOCTH OOYYalOIMXCS 3a MPOCTYIIKH,
Je30praHu3yomue 00pa30BaTeNbHYI0 JEATEeNBHOCTh, B IIOPSAKE, YCTAHOBIEHHOM
IIpaBuiiaMu BHYTPEHHETO PACIIOPAIKa K HHBIMH JIOKAIbHEIMH HOPMATHBHBIMH aKTaAMI,

 IPEICTABILITE K JUCIMILIHHAPHOH OTBETCTBEHHOCTH COTPYIHHKOB 00IIe06pa3oBaTeIbHOM
OpraHU3alny;

* TIPEeJCTABIATH COTPYJHUKOB H ofydarommxcs o0meoOpa3oBaTeNsHOM OpraHusamyi K
IIOOIIPEHHIO.

4. OTBETCTBEHHOCTH AEXKYPHOI'0 aAMHHHCTPATOPA
4.1. JIexypHBIi aIMHHUCTPATOD INKOJIBI HECET OTBETCTBEHHOCTE:

* 34 JIONyCTHBINCE HAPYILICHHE WM HEBBIOIHEHHE TPeOOBAHMH HACTOSINEH HHCTPYKIIHH 1O
OXpaH€ TpyJa, PacCMaTpPUBAcTCA Kak HapyIIUTEIb NPOH3BOACTBEHHON NUCHUIUIMHEI H
MOXET OBITb TpPHBIEYEH K JUCIHMIUIMHAPHOM OTBETCTBEHHOCTH M IIPOXONICHHIO
BHEOUEPEeTHOM NPOBEPKH 3HAHHUI TpeGoBaHU OXpaHEI TPY/a B IIKOJIE, a B 3aBHCHMOCTH OT
TIIOCTIEICTBHA - M K YTOJNOBHOH; €CIIM HapylIeHHE IIOBIEKJIO MATEpPHAIBHEIH ymiepb - K
MaTepUanbHOH OTBETCTBEHHOCTH B YCTAHOBICHHOM IIOPSJIKE;

e 33 HCIONB30BaHHE, B TOM YHC/IE OJHOKPAaTHO, METOIOB BOCIMTAHMS, BKIIOYAIOMIMX
(usuyecKkoe U (WIH) IICHXOJIOTHYECKOE HACHIINE HAJ IMYHOCTHIO 06YUAIOIIerocs, a TakKe
32 COBEpPIICHHE HHOIO aMOpAaNbHOIO INPOCTYIKAa 3aMECTHTENh JUPEKTOpa IO
aIMUHHUCTPAaTHBHO-X03AHCTBEHHOH paboTe MOXeT OBITh OCBOOOKIEH OT 3aHMMAEMOM
nomxHocTH cornacHo Tpymosomy Konexcy Poccmiickoit ®epmepanuu. YBoNBHEHHE 3a
AaHHBIH IPOCTYIIOK HE ABMIAETCS MEPOH NUCIUIUIMHAPHOR OTBETCTRBEHHOCTH.

5. BzaumooTHOmMenue. CBSA3H 10 JO/LKHOCTH

5.1. lexcypHbl# anMUHECTPATOp paboTaeT 1o rpaduKy, yTBEpHIeHHOMY TEPEKTOPOM IIKOJIBL

5.2. MadopMupyeT JHpeKTopa THIes ¥ COOTBEICTBYIOUIME CIyXOBI 060 BCEX UpPE3BBIYANHEIX
IIPOUCINECTBUAX B JIMIIEE, CBA3AHHBIX C XKH3HBIO M 3J0POBBEM OOYYAIOIMXCA M COTPYIHHKOB
JHLIes.

6. 3aKkn04YHTeILHBIE N0J0KEHHH

6.1. Hacrosmee IlomoxeHne 0 HEXYPHOM aIMHHHCTPATOPE LIKONEl SBISETCS TOKAIBHBIM
HOPMAaTHBHEIM aKTOM, OpHHHMaeTcs Ha O0meM cobpanun paGOTHHKOB INKOJBI M YTBEPKIAeTCs
IIPHKa30M JHPEKTOpa JIAIES.

6.2. Bce m3MeHeHMS H [ONONHEHMs, BHOCHMBIE B HacTosmee IlonoeHwe, odopMmIIOTCS B
MHICBMEHHOX (OopME B COOTBEICTBHH JEHCTBYIOIIMM 3aKOHONATENBCTBOM Poccmifckoit
Oenepanyn.

6.3. IlonoxeHre 0 AEKYPHOM aIMHHHCTPATOPE IIKOJIBI IPHHHMAETCS Ha HEOHPEIeICHHBLH CpOK.
VsMeHeHus U JIOMOTHERHs K [I0M0oXeH’Io IPUHAMAIOTCS B TOPS/KE, HPeyCMOTPEHHOM L. 6.1.
HacTogmero [Tonoxenus.

6.4. Tlocne npunsrus Ilonoxenus (MMM H3MEHEHHH M JONONHEHHH OTAETBHBIX IIYHKTOB H
Pas/ielioB) B HOBOH peNaKI[uy IPeBIAYINas PeaKIisa aBTOMATHYECKH YTPAIHBAET CHILY.



Lpunoosicenue 1

Ilopsiox feficTBHIl NpH BOSHAKHOBEHHH NOKAPA H HHOI Ype3BbIYaiHO

CHTYallHH, 3BaKyaIHH

1. B cnyuae nonyuenus mpasmvr compyOnuxom wnu 00y HaIOUWUMCS OedCYPHBLE AOMURUCTIPAMOp
UKONbL 0053aH:

[103BaTh Ha IIOMOIIIb;
BOCIOJIb30BATECS alTEUKO MeEpBOi TOMOIIH;

BBI3BATE  MEJUUMHCKOrO  paboTHHKa 00meo6pa3’oBaTeNbHOM OpraHH3aNMH, MpPH
HeOOXOIMMOCTH, BBI3BATh CKOPYIO METHITHHCKYIO HOMOIIb TI0 Tenedory 112 u coobmuTs
O NPOMCIIECTBUH AUPEKTOPY IIKOJEL

2. B cnyuae nossnenus 3a0bLMICHUS UNY 60320DAHUS OeHCYPHBLI AOMUHUCTIPAMOP UWIKONBL 063aH:

BPY9HYIO 3aekcTBOBaTE AIIC;

00ECIIeYNTD BBI30B OXKAPHOH OXpaHs! 1o Teredony 01 (101, 112);

HPHHATE MEPhI OPTAHA3aIIHOHHOTO XapaKTepa II0 OTKPHITHIO 3BAKYAIIHOHHEBIX BHIXOIOB H
9BaKyaluy 00yJaloIMXCs ¥ COTPY/IHHKOB M3 3[aHUH U OMEIeR it B GE30I1aCHOE MECTO;
COOOIIUTE O NPOKCINECTBHM TUPEKTOPY 00ME06pa30BATEIHHON OPraHH3aIHH.

3. B cryuae yzposvt unu 603HUKHOBEHUA 04a2A ONACHO20 6030ETICIMBUS MEXHOLEHHOZ0 Xxapaxmepa,
Y2po3bl unu Npueoenus 6 UCHONHEHUE MePPOPUCIIUYECKO20 aKma ClenyeT PYKOBOACTBOBATHCA
IInanom ssaxyarun, Nuctpykmmett o mopsiake meiicTsuit B ciry4ae yrpossl U BO3HHKHOBeHHH YC
TEPPOPHCTHYECKOTO XapaKTepa.



